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• Month End Close 
o Checklists are available on the SMART website and they will be updated periodically 

with new information, tips & tricks: 
http://www.da.ks.gov/smart/Training/CourseMaterials/WBT/resources.html  

o As with STARS, we have 1 day of concurrent processing each month end. On the first 
business day of the month, the GL is open for the current and prior period. If you want 
to affect which period a voucher posts in, you’ll need to update the Accounting Date 
appropriately. 

o Notification will be sent via the SMART Info List when the prior month has been closed. 

• Expenditures Report KGL00012, Expenditures by Program, Fund, Budget Unit, & Account 
o Equivalent of STARS DAFR 8360 
o Several defects have been corrected and the report should be working properly now 
o Enhancements to the report are currently under consideration 

 Change run control to be able to select the accounting period rather than 
current/prior month 

 Add Fund and Budget Unit to the page header to improve usability. 

• Currently working to resolve defects on the following reports: 
o Cash Control Report 

 Equivalent to STARS DAFR 8120 
 Budgetary Cash Report 
 Beginning Balance isn’t properly reflected on the report. 

o Cash Balance Report 
 Provides cash basis receipts and disbursements and reconciles to total 

Treasurer’s Common Cash (Account 110100) on the ACTUALS Ledger. 
 Not calculating correctly. 

• Report Catalog available on Technical Resources Page of SMART Website: 
http://www.da.ks.gov/smart/Documents/SMARTReport_Query_Inquiry_Catalog_20100830.xls  

• Reporting Gaps 
o If you have a newly identified reporting gap, please complete an agency request form 

available on the A&R website and attach it to a Help Desk ticket. 
o http://www.da.ks.gov/ar/pm/Forms/AgencyRequestForms.doc  

• Job Aids 
o New job aids are being developed and added to the SMART website, so check back 

periodically. 
http://www.da.ks.gov/smart/Training/CourseMaterials/WBT/resources.html  

o New Job Aid available for running the Budget Status Report, GLS8020. 
o New Job Aid available for Maintaining Agency Controlled ChartFields. 

http://www.da.ks.gov/smart/Training/JobAid_GL_BdgtStatusRpt_20100909.doc  
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 Be sure to change the SetID from SOKID to your agency value. 
http://www.da.ks.gov/smart/Training/JobAid_MaintainingAgencyControlledCFV
als_20100816.doc  

• Submitting Journals into Workflow 
o Verify the approval action on the Approval Tab 
o On the Lines Tab, select Submit Journal from the Process drop down box and click 

Process. 
o When processing completes, you can review the Approval History on the Approval Tab 

to see the record of your approval action. 

• Help Desk Reminders 
o Please log a ticket and don’t call the analysts directly. We try to work the tickets on a 

first come, first serve basis and taking your phone call may unfairly put your issue ahead 
of another agency’s ticket. 

o Please include as much information as possible including navigation, Document ID, 
Report & Inquiry Parameters, steps taken, and screen shots if possible. 

• Budget Check Issues 
o Do not change the Fund and/or Budget Unit on prior year converted PO’s. 

http://www.da.ks.gov/smart/messages/message_082010-01.html  
o Do not change the Fund and/or Budget Unit on voucher distribution lines that were 

copied in from a prior year purchase order. 
o If you have to override a different Agency’s ChartField values that have defaulted into 

an Expense report, this is a problem and you should stop and start over. You may have 
selected the incorrect employee profile that is associated to a different agency. 

o Troubleshooting Cash Budget Errors 
 Has your deposit been approved and released? 
 Did you use a revenue account that begins with a 4 or a revenue transfer that 

begins with 76? 
 You can review what has posted against the Collected Revenue Ledger via the 

Budget Details Inquiry. 

• Navigation: Commitment Control->Review Budget Activities->Budget 
Details 

• Inquire against the Ledger Group, CC_CSH_REV. 

• Ledgers 
o Information on the various Ledgers and their function is available in the CAN 

Presentation #13, 6/7/10, PowerPoint slides 36-75. 
http://da.ks.gov/smart/Documents/CAN13_Presentation_20100607.ppt  

• Data Warehouse 
o Look for the Budget Balance subject area to be rolled out soon. 
o Budget Activity subject area is on hold pending an enhancement request. 
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